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Introduction
This handbook serves as a reference for you to help prepare while studying at NBC&S.   It provides an overview of some academic and administrative policies and procedures that will be of particular interest to you. This handbook will not provide all the answers to your questions, but we encourage you to search our Web site, pick up the phone, or 
e-mail your department or appropriate academic administrator whenever you have questions, concerns, or ideas.  We also have inserted a copy of the academic calendar, so you will always be aware of important NBC&S deadlines, holidays, and semester schedules.
We hope you will find this handbook useful and will refer to it throughout the year. We also hope that your years at NBC&S will be a time of spiritual and academic growth, and that you will take advantage of all the opportunities available at this school. May God be glorified in all your endeavors! 

Mission Statement 
National Bible College and Seminary provides extensive Christian education for laypersons, ministers, and Christian professionals. NBC&S exists to prepare the student for God-honoring ministry both in the church and society.  

Purpose

National Bible College and Seminary seeks to educate and train men and women in becoming effective leaders in their church, home, and community.  The curriculum is designed with a Christian emphasis and academic requirements that produce students who are knowledgeable, fully equipped, and committed to reaching the worldwide harvest.  NBC&S is committed to accomplishing the mandates of Jesus Christ through Undergraduate and Graduate levels of study. 

Objectives

National Bible College and Seminary seeks to advance the following objectives, through selected programs of study.  The student will be able to:

· Understand and demonstrate biblical principles and teach them effectively.

· Understand and demonstrate the process of biblical interpretation and doctrinal formulation.

· Apply specific ministry skills and abilities to specialized areas in ministry.

· Understand and demonstrate spiritual disciplines in their daily life.

· Understand basic foundations for general education.

· Give spiritual guidance to a dying world and aid them in growing spiritually, emotionally, and physically.

· Communicate the Gospel of Jesus Christ in the church, home, and community.

· Develop competency in the use of tools and methodologies common to the pursuit of higher learning.

· Demonstrate a thorough knowledge of essential biblical principles and biblical teachings through practicum, written assignments, and group projects.

· Defend the Christian faith by allowing the Word of God to be the foundation. 

Student Life
The Student Body 
NBC&S is an interdenominational, nonprofit, religious, and educational institution that respects the right of students to affiliate with the other Christian denominations. Therefore, the NBC&S provides a diverse student body population both ethnically and denominationally. We believe you will find a true Christian community atmosphere on campus. 

Orientation 
To assist new students in their introduction to NBC&S an orientation program is provided each Fall Semester.  The purpose is to enable students to transition into the life and opportunities of the school. The orientation sessions provide both group and individual assistance. These sessions introduce the student to the spiritual, social, and academic life of the school. They are introduced to campus facilities, the faculty, administration, programs, and policies of the institution. Academic advisement and assistance is provided each student in their initial academic registration. The sessions also allow new students to meet current students and to become familiar with student activities such as student government. 

Academic Advising 
Academic advisors are available to help with your academic program and degree requirements. Please contact the Office of Student Services (ext. 7152) to make an appointment for academic advising. The student will be assigned an administrative as well as a faculty advisor to insure that their degree program requirements are fulfilled in the most efficient and beneficial manner possible. It is recommended that students meet with an advisor before registering for each semester. Each student is fully responsible to stay in touch with their advisors. 

Registration 
All students are required to register for classes in the NBC&S Registrar Office.  Students not registering during regular registration will be charged a late registration fee of $25.00.  All students enrolled in classes assume responsibility of paying his/her account in full each semester.

Preparation for Registration 
Students should do the following prior to registration: 

1. Meet with their academic advisor as early as possible to determine which classes they should take for present and future semester. After the advisement, the student should complete the enrollment form. 

2. Clear financial accounts or make an arrangement for payment of tuition and fees. 

Students cannot register without clearing their accounts or having made a repayment schedule with the Finance Office (301-567-9500 ext. 8117).  Students should be prepared to pay all outstanding balances before registering for new classes. 

      3. Register during the assigned dates and times. 

      4. Be prepared to pay the total tuition or make payment arrangements. In all cases, 

payment may be made in cash, money order, personal check, or by credit card (MasterCard or Visa). 

Registration Policies 
Returning Students

Continuous students are those who registered for classes during the previous semester.   Students who are returning after an absence of more than two academic years must reapply for admission through the regular application process. 

New Students

New students are those who have completed an Application for Admission and have been granted Full or Provisional status. Students must be cleared by the Admissions Office prior to registration. 

Audit-only Students

Audit-only students must have completed an Application (indicating audit student) on file prior to registration. An audit or non-credit status registration is simply permission to attend a class.  

Student Government 
The Student Government Association is a representative of the student body. The officers include a President, Vice President, and Secretary. The Director of Students Affairs appoints students to these positions at the end of each academic year to serve the following year. The Student Government Association is responsible for representing the needs of the student body at NBC&S. The SGA will facilitate and disseminate information between the NBC&S administration and the student body. They will also raise student awareness of all the programs and activities offered and/or supported by NBC&S.  The SGA must develop programs that aide in the educational environment.  They will continuously strive to increase camaraderie and overall school support.  They are the gatekeeper and point of contact for any outside organization that would like NBC&S student support.  To promote school initiatives, the SGA will assist with such activities as Chapel Service and Commencement.  

Code of Conduct 
National Bible College and Seminary is committed to education for Christian leadership. NBC&S encourages students to develop spiritually with an awareness of ethical and moral issues, and to be resolute regarding their own responsibility for upholding and strengthening Christian standards of behavior. Students are expected to live a life that reflects a firm commitment to Jesus Christ and the Word of God and students should be maturing in Christ and manifesting the fruit of the Spirit (Galatians 5:22, 23). The NBC&S expects tangible evidence of mature Christian convictions and discerning judgment. 
Students are expected to obey applicable local, state, and federal laws as well as the policies of the NBC&S. As they desire rights and responsibilities for themselves, they are expected to respect the rights and responsibilities of others. For infractions of laws, regulations, policies, and standards, students may be subject to disciplinary action up to and including dismissal from the institution. Such disciplinary action may be imposed for violations that occur off campus when the violation may have an adverse effect on the educational mission of NBC&S. 

Spiritual Growth 
National Bible College and Seminary students, having the Bible as the basis for their lifestyle, shall be encouraged to be involved in activities that cultivate and develop their personal relationship with Christ. These activities will include, but not be limited to, regular church attendance, prayer, and diligence in the study of God’s Word and involvement in ministry opportunities. 

Survey Requirements 
National Bible College and Seminary is committed to the ongoing evaluation of programs and services. Student surveys are one method by which the NBC&S assesses its effectiveness. Therefore, it is of utmost importance that students participate. These surveys assist NBC&S in the evaluation and planning process and give students an opportunity for input. 

Doctrinal Standards 
National Bible College and Seminary believes in the inerrancy of Holy Scripture and accepts as truth all matters about which the Bible speaks. All students must read, understand, and be in agreement with the Basic Doctrinal Statement of NBC&S listed below: 

1.1.1
The Scriptures
We believe in the plenary, verbal inspiration of the original writings of the sixty-six books of the Bible, the Word of God.  The Word of God is the full and complete revelation of God's will for man, the supreme and final authority in all matters of faith and practice (II Timothy 3:16, 17; II Peter 1:20, 21; Jude 3).

1.1.2   The Godhead
We believe in one God, eternally existing in three Persons, Father, Son and Holy Spirit; co-eternal in being; co-identical in nature; co-equal in power and glory; and having the same attributes and perfections (Deuteronomy 6:4; II Corinthians 13:14; Matthew 28:18, 19).

1.1.3   Jesus Christ
We believe that the Lord Jesus Christ, the eternal Son of God, became man, without ceasing to be God, having been conceived by the Holy Spirit and born of the Virgin Mary that He might reveal God and redeem sinful men (John 1:1, 2, 1​4, 18; Luke 1:35).  We believe that the Lord Jesus Christ accomplished our complete redemption through His death on the cross as a representative, propitiatory, and substitutional sacrifice, a redemption made sure to us by His literal, physical resurrection from the dead (Romans 3:24, 25; 5:8-10; I Peter 2:24; Ephesians 1:7).  We believe that the Lord Jesus Christ ascended into heaven and is now exalted at the right hand of God the Father where, as our High Priest; He fulfills the ministry of Representative, Intercessor and Advocate (Acts 1:9-11; Romans 8:34; I Timothy 2:5;  Hebrews 1:3; 6:19, 20; 7:24, 25; 9:24; I John 2:1, 2).

1.1.4   Holy Spirit
We believe that the Holy Spirit is a divine person, possessing all the attributes of deity; and that; in essence, He is equally God (Acts 5:3, 4; II Corinthians 13:14).  We believe that the Holy Spirit is the Supernatural Agent in regeneration and sanctification, baptizing all believers into the body of Christ, indwelling equally and permanently with every believer, and sealing them unto the day of redemption (Romans 8:9; I Corinthians 6:11; 12:12-14; Ephesians 1:13, 14; 4:30).  We believe that every unregenerate person, the moment he exercises faith in Christ as Savior, immediately possesses the Holy Spirit (Romans 8:9; I Corinthians 3:16; 6:19; Galatians 4:6; I Thessalonians 4:8).  We believe that He is the Divine Teacher who guides believers into all truth; that He sovereignly bestows spiritual gifts upon each believer; and that it is the privilege and duty of all the saved to be filled (controlled) with the Spirit (John 16:13;  I Corinthians 12:4-7; Ephesians 5:18).

1.1.5
Man and Original Sin
We believe that man was created in the image and likeness of God but through Adam's sin the whole race fell, became alienated from God and inherited a sin nature, is totally depraved, possesses no spark of divine life, and of himself, is utterly helpless to remedy his lost condition apart from the grace of God (Genesis 1:25-27; Romans 3:22, 23; 5:12; Ephesians 2:1-3, 12).

1.1.6
Salvation.
We believe that salvation is the gift of God brought to sinful man by grace and received solely by personal faith in the Lord Jesus Christ who accomplished complete redemption by His substitutionary death and shedding of His precious blood (John 3:18; Galatians 2:16; Ephesians 1:7;  2:8, 9; Philippians 3:4-9; Titus 3:5; I Peter 1:18, 19).

1.1.7
The Church
We believe that the universal church, which is the body and the bride of Christ, is a spiritual organism made up of all born-again persons of the present age which began at Pentecost and shall be terminated at the rapture (Ephesians 1:22, 23; I Corinthians 12:12-14; Romans 12:5; Matthew 16:16-18; Acts 2:42-47).  We believe that the establishment and continuance of the local church is clearly taught and defined in the New Testament Scriptures, being composed solely of believers (Acts 14:27; 20:17, 28-32; I Timothy 3:1-13; Titus 1:5-11).  These churches worship on the first day of the week, the Lord's Day (John 20:19, 26; Acts 20:7; I Corinthians 16:1, 2; Hebrews 10:25).  We believe baptism by immersion should precede local church membership (Acts 8:35-38).

1.1.8   The Personality of Satan
We believe that Satan is a personal being, the highest rank of all angelic creatures; who through pride became the author of sin and the cause of the fall of man.  He is the open and declared enemy of God and man; and he shall be eternally punished in the Lake of Fire (Genesis 3:1-19; Isaiah 14:12-17; Matthew 4:21; 25:41; Revelation 20:10).

1.1.9   The Blessed Hope
We believe that the next great event in the fulfillment of prophecy will be the imminent, personal, pre-tribulation return of the Lord in the air to receive to Himself into heaven both His own who are alive and remain unto His coming and also all who have fallen asleep in Him.  This event is the blessed hope set before us in Scripture, and for this we should be constantly looking (John 14:1-3; I Corinthians 15:51, 52; Philippians 3:20; I Thessalonians 4:13-18; Titus 2:11-14; I Thessalonians 1:10; Revelation 3:10).

1.1.10   The Tribulation
We believe that the translation of the church will be followed by the fulfillment of Israel's seventieth week (Daniel 9:27; Revelation 6:1-19, 21) during which the church, the body of Christ, will be in heaven.  This entire period of seven years will be a time of judgement on the whole earth, at the end of which, the times of the Gentiles will be brought to a close.  The latter half of this period will be the time of Jacob's trouble (Jeremiah 30:7), which our Lord called the great tribulation (Matthew 24:15-21; Revelation 6:1; 19:21).

1.1.11   The Second Coming of Christ
We believe that the period of great tribulation will be climaxed by the return of the Lord Jesus Christ to earth as He went, in person, on the clouds of heaven, and with great glory to introduce the millennial age; to bind Satan and place him in the abyss; to lift the curse which now rests on the whole creation; to restore Israel to her own land and to give her the realization of God's covenant promises, and to bring the whole world to the knowledge of God (Deuteronomy 30:1-10; Isaiah 11:4-9; Ezekiel 37:21-28; Zechariah 14:4; Romans 8:19-23; 11:25-27; Revelation 20:1-3).

1.1.12   The Eternal State
We believe in the bodily resurrection of all men, the saved to eternal life, and the unsaved to judgment and everlasting punishment (Matthew 25:46; John 5:28, 29; 11:25, 26; Revelation 20:5, 6, 12, 13).  We believe that the souls of the redeemed are, at death, absent from the body and present with the Lord, where in conscious bliss they await the first resurrection, when spirit, soul and body are reunited to be glorified forever with the Lord (Luke 23:43; II Corinthians 5:8; Philippians 1:23; 3:21; I Thessalonians 4:16, 17; Revelation 20:4-6).  We believe that the souls of unbelievers remain after death, in conscious misery until the second resurrection, when with soul and body reunited; they shall appear at the Great White Throne Judgment, and shall be cast into the Lake of Fire, not to be annihilated, but to suffer everlasting, conscious punishment (Matthew 25:41-46; Mark 9:43-48; Luke 16:19-26; II Thessalonians 1:7-9; Jude 6, 7; Revelation 20:11-15).              

1.1.13   Historicity of the Bible
We believe in the full historicity and perspicuity of the Biblical record of primeval history, including the literal existence of Adam and Eve as the progenitors of all people, the literal fall and resultant divine curse on creation, the worldwide cataclysmic deluge, and the origin of nations and languages at the tower of Babel (Gen. 2:7; 2:21-25; 3:1-7; 3:8-19; 7:11-24; 11:1-9).

1.1.14   Creation

We believe in the Genesis account of Creation, and that it is to be accepted literally, not allegorically nor figuratively.  We believe that man was created directly in God's own image and after His own likeness; that man's creation was not a matter of evolution or evolutionary change of species, or developments through interminable periods of time from lower to higher forms.  We believe that all animals and vegetable life were made directly, and God's established law was that they should bring forth only "after their kind" (Gen. 1:1-2:25; Ps. 8:5; John 1:2-3).
Institutional Policies

Alcohol and Drug Policy 
The illegal sale, possession and/or use of controlled substances, e.g. alcohol, marijuana, amphetamines, barbiturates, and other hallucinogens, is prohibited on NBC&S campus or at any NBC&S sponsored function. 

Students and employees are not allowed to bring alcohol and/or illicit drugs on site at the NBC&S or any NBC&S-sponsored activities off campus at any time. 

1. Unlawful possession, use, or distribution of illicit drugs and alcohol by students and employees on its property or as part of any of its activities is specifically prohibited and is a violation of the laws of the City of Fort Washington, the State of Maryland and the United States. The NBC&S will support all local, state, and federal laws relating to drug and alcohol abuse, including referral to local authorities for prosecution. The courts will determine penalties for violations of these laws. 

2. The use of drugs brings with it many dangers to an individual’s mental and physical health. Common results of abuse are addiction, delusions, hallucinations, toxic psychosis, depression, convulsions, loss of appetite, cirrhosis, emphysema, heart disease, various cancers, panic reactions, brain damage, bone marrow disorders, lower resistance to disease, abscesses, infections, hepatitis, proneness to accidents, and death. 

3. The NBC&S desires to assist any student to obtain pertinent information on drug abuse or to enter an appropriate, medically supervised treatment program. 

4. Violation of these standards by any student will be reason for mandatory evaluation and/or treatment for a substance abuse disorder or for disciplinary action up to, and including, dismissal from school. 

5. Students are subject to NBC&S disciplinary action and referral to local authorities for violation of the NBC&S drug policy. 

Smoking Policy 
Smoking or other use of tobacco products is not permitted in the NBC&S building and on the grounds. 

Grievances 
The Informal Procedure Process:


1.
A student who believes that he/she has been aggrieved must first attempt to seek an informal resolution with the other party involved in the dispute (e.g., grade dispute with instructor).


2.
If the student is unable to resolve the dispute with the primary party of the dispute, then the student is to bring the dispute to the Student Affairs Office.  The Director or his/her designee will seek to reach an informal resolution through mediation between the parties.


3.
If the mediation at the Dean's level fails, then the student's grievance is consigned to the Executive Vice President.

  The Formal Process:


1.
Student grievances, which are consigned to the Student Affairs office, must be specified in writing. A student's written statement, along with supporting evidence, constitutes a case document.


2.
The second party to the dispute is also required to provide the Director of Student Affairs a written statement with his/her account of the dispute.


3.
The Director of Student Affairs is then required to set a date for convening a 



meeting to hear the case as expeditiously as possible.  All parties are to be 



informed, in writing, of the charges and the meeting date, as well as a 



statement requesting his/her presence.


4.
During the hearing, the student presents his/her case, after which the accused party is allowed to present the other side.


5.
Following the hearing, the Director of Student Affairs will inform all parties, in writing, of his/her decision.  The Executive Vice President and Academic Dean of NBC&S are also sent a copy of the decision.

Emergency Situations 
Call 911 for serious emergencies. A first-aid kit is located in the Registrar Office.  

Crisis Management 
Earthquake 
Red Cross Instructions: 

Know What to Do When the Shaking Begins 

• Drop, Cover, and Hold On! Move only a few steps to a nearby safe place. Stay indoors until the shaking stops and you’re sure it’s safe to exit. Stay away from windows. In a high-rise building, expect the fire alarms and sprinklers to go off during a quake. 

• If you are outdoors, find a clear spot away from buildings, trees, and power lines. Drop to the ground. 

• If you are in a car, slow down and drive to a clear place (as described above). Stay in the car until the shaking stops. 

Identify What to Do After the Shaking Stops 

• Check yourself for injuries. Protect yourself from further danger by putting on long pants, a long-sleeved shirt, sturdy shoes, and work gloves. 

• Check others for injuries. Give first aid for serious injuries. 

• Look for and extinguish small fires. Eliminate fire hazards. Turn off the gas if you smell gas or think it’s leaking. (Remember, a professional should turn it back on.) 

• Listen to the radio for instructions. 

• Expect aftershocks. Each time you feel one, Drop, Cover, And Hold On! 

• Inspect for damage. Get everyone out if your location is unsafe. 

• Use the telephone only to report life-threatening emergencies. 

Fire 
· Press the nearest fire alarm at one of the exits to alert the fire department and alert other persons to exit the building. 

· At any building phone dial 911. Give specific information as to the nature of the fire and its specific location. The NBC&S address is 6700 Bock Road Fort Washington, MD 20744 and the phone is (301) 567-9503.  Contact NBC&S Security (202) 907-2886/(202) 907-2923.

· Contact security or see emergency safety plan to locate nearest fire extinguisher and follow directions on the extinguisher. The three basic ways to put out a fire are (1) take away its fuel, (2) take away its air (smother it), and (3) cool it with water or fire extinguishing chemicals. Never use water on an electrical fire; rather use only fire extinguishing chemicals. 

Police 
Call 911 for police emergencies. If people throughout the building need to be warned of danger, press the red button on the fire alarm at various exits. 

Health 

If a situation is obviously life-threatening, such as heart attack, choking, or severe injury: at any building phone dial 911. Give specific information as to the nature of the problem and the specific location of the injured person. The NBC&S address is 6700 Bock Road, Fort Washington, Maryland 20744 and the phone number is (301) 567-9503. A first-aid kit is located at the receptionist’s desk. 

If a situation is not life-threatening, contact security or administrative staff. A first-aid kit is located in the registrar’s office.  
Person Exhibiting Threatening Behavior 

If a stranger is menacing, threatening, out of control, displaying a weapon, etc., do the following: 

· From any building phone dial 911. 

· Give specific information to the police as to the nature of situation and its specific location. The NBC&S address is 6700 Bock Road, Fort Washington, Maryland 20744 and the phone number is (301) 567-9503. 

· Contact security and the administrative staff immediately. 

· Do not attempt to resolve the situation alone. 

Sexual Harassment Policy 
This NBC&S policy enforces the mandates of Title VII of the Federal Civil Rights Act of 1964 and creates an academic environment free of sexual harassment. The NBC&S community will not tolerate sexual harassment and is committed to providing and preserving an atmosphere free from all forms of harassment. 

Definition 

Sexual harassment is defined as any unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when it becomes a condition of an individual’s admission, evaluation, graduation, or other aspects of academic progress or employment; used as a basis for academic or employment decisions affecting such individual; or such conduct has the purpose or effect of unreasonably interfering with an individual’s academic or work performance or creating an intimidating, hostile, or offensive academic or working environment. All members of the NBC&S community experiencing sexual harassment in the classroom or on the job should seek consultation with the Executive Vice President.

Weapons & Violent Student Policy 
The possession of weapons on NBC&S grounds or at any NBC&S sponsored event is strictly prohibited unless special permission is requested in writing and is granted by the school administration.

Nondiscrimination policy 
National Bible College & Seminary policies are in compliance with Title VI of the Civil Rights Act of 1964 (PL-88-353) and all regulations adopted pursuant to such title to the end that no person shall, on the grounds of race, color, gender or national origin, be excluded from participation in, be denied the benefit of, or be otherwise subjected to discrimination under any program or activity.  Furthermore, National Bible College & Seminary does not discriminate against ethnic origin, or gender in administration of its educational policies, scholarship programs, or admission policies, nor with regard to access to, or treatment in its programs in respect to those with impaired vision, hearing, or physical mobility. NBC&S is an Equal Opportunity Institution of Higher Learning.

Acquired Immunodeficiency Syndrome Policy 
Recognizing that out of fear, ignorance, or anxiety, students or employees who are either known to have AIDS or may be suspected of being infected with the HIV virus may be subject to emotional or physical abuse, the NBC&S has adopted the following policy on the Acquired Immunodeficiency Syndrome (AIDS). This policy is based upon the guidelines of the United States Public Health Service, the Centers for Disease Control, and the American College Health Association. 

Current medical studies indicate that students or employees with any form of Human Immunodeficiency Virus (HIV, the virus that causes AIDS) infection do not pose a health risk to other students or employees during their normal activities in an academic setting. 

This following policy is applicable to all students and employees of the NBC&S. Nothing contained herein shall mitigate, in any manner, the applicability of the Code of Conduct to the student body, faculty, and staff. 

• Consideration of any form of HIV infection shall not be a part of the initial admission decision for those applying to attend the NBC&S. 

• There is no medical justification for restricting the access of students or employees with any form of HIV infection to any school facilities. 

• Students having any form of HIV infection shall be allowed to attend regular classes in an unrestricted manner so long as their physical and mental health allows attendance. 

• In view of the fact that AIDS cannot be spread by casual contact in the work place, employees known to have any form of HIV will be treated for work-related purposes in the same manner as all employees. 

• There shall be no mandatory testing of prospective or current students, employees, or persons seeking employment. The administration will refer students or employees desiring testing to sources of testing. 

• The potential for discrimination and mistreatment of individuals with any form of HIV infection, whether or not they have symptoms of illness, and of individuals thought to be at risk of infection requires that confidential information regarding any aspect of HIV infection be handled with the utmost care. 

• Guidelines concerning the handling of confidential information about students or employees with any form of HIV infection shall follow the general standards set forth in the American College Health Association’s Recommended Standards and Practices for a College Health Program. In general, it is recommended that no specific or detailed information concerning complaints or diagnosis be provided to faculty, administrators, or even parents without the express written consent of the patient in each case. This position with respect to health records is supported by the Family Education Rights and Privacy Act of 1974. No person, group, agency, insurer, employer, or institution shall be provided any medical information of any kind without the prior written consent of the student/employee/patient. 

• The NBC&S shall observe and comply with all public health reporting requirements regarding any form of HIV infection set forth in state or federal law. 

• The school shall implement safety guidelines as proposed by the U.S. Public Health Service for the handling of the blood and bodily fluids of all persons, not just those known to have any form of HIV infection. Surfaces contaminated by blood or other bodily fluids shall be cleaned and disinfected with commercial disinfectant solutions or with household bleach, freshly diluted in a 1:10 solution. 

• As a result of the fear, anxiety, and anger that many people feel in relation to AIDS, students or employees who are either known to be, or suspected of being infected with HIV may be subjected to emotional and/or physical abuse. The NBC&S condemns all such occurrences as intolerable, and shall respond to them quickly and effectively. 

Hazing 
No student or group of students shall encourage or participate in any form of hazing. Hazing is defined as any action taken or situation created to produce excessive mental or physical discomfort, embarrassment, harassment or ridicule. 

Selling and Solicitation 
Solicitation applies to commercial, charitable, religious and political endeavors. Authorization to sell or solicit for the sale of merchandise will not ordinarily be given. All parties granted permission to sell or solicit for the sale of merchandise must agree to abide by appropriate federal, state, and local regulations. Commercial endeavors are divided into three categories student ventures, student organization ventures, and non-Student ventures. 

Solicitations (Charitable, Religious, and Political) 
Charitable, religious, and political solicitation on NBC&S property is not allowed unless they have received the permission from the Executive Vice President. 

Student Ventures 
Student ventures are defined as projects conducted by students for the purpose of making a profit. Students may sell or solicit for the sale of merchandise on NBC&S grounds only with the written authorization of the Executive Vice President. 

Student Organization Ventures 
Student organization ventures are projects conducted by recognized student organizations for the purpose of making a profit. Student organizations may sell or solicit for the sale of merchandise on NBC&S grounds only with the written approval of the Executive Vice President. Such approval will be given only when it can be shown that the primary beneficiaries of the sale will be the NBC&S community and the student organization. 

Non-student Ventures 
Non-student ventures include all efforts to sell or solicit for the sale of merchandise by NBC&S employees, NBC&S affiliates, or commercial vendors. NBC&S employees may sell or solicit for the sale of merchandise on NBC&S grounds only as directly related to the purpose and description of their employment. Commercial vendors may sell or solicit for the sale of merchandise on NBC&S grounds only with the written authorization of an office of the NBC&S acting within the scope of its authority. 

Personal Injury 
The NBC&S will assume no responsibility or liability for any damage to property or any personal injuries caused by the intentional, willful, or malicious conduct of students. 

Academic Policies
Academic Behavior 
Honesty and integrity at all times on the part of all students is essential if the NBC&S is to achieve its goal of academic excellence in preparation for Christian leadership. We believe that a student's education is the result of individual initiative and industry coupled with the grace of God. 

A high standard of conduct in one's academic experiences is expected. The academic community has a right to expect that students will conduct themselves in ways that are consistent with the highest standards of academic honesty. 

Academic Dishonesty 
During examinations, academic dishonesty shall include the following: 

· Referring to information not specifically condoned by the instructor. 

· Receiving information from a fellow student. 

· Stealing, buying, selling or transmitting a copy of any examination. 

Plagiarism 

Plagiarism (papers, projects or any assignment prepared outside of class) shall include the following: 

· Omitting quotation marks or other conventional markings around material quoted from any printed source. 

· Paraphrasing a specific passage from a specific source without properly referencing the source. 

· Replicating another student’s work or parts thereof and submitting it as an original. 

Lack of knowledge of the above is unacceptable as an excuse for dishonest efforts. Any student who knowingly assists in any form of dishonesty shall be considered as equally responsible as the student who accepts such assistance. 

A student must be informed of any accusations of alleged academic dishonesty from any member of the NBC&S community. The procedure for handling cases is as follows: 

1. If the case occurs with respect to an individual professor and course, the case should be dealt with by the professor. The student may be penalized up to and including failure in the course and expulsion from the class. The professor must file a report with the Academic Dean. 

2. The student may also appeal the professor's decision to the Academic Dean. The Academic Dean may confirm, modify, or overturn the decision and/or institute disciplinary action up to and including expulsion from the NBC&S. The student may appeal the Dean's decision to the Executive Vice President for final disposition. 

Any member of the NBC&S community may bring all alleged violation of this academic code directly to the attention of the Academic Dean either personally or in writing. He/she has the responsibility of investigating the complaint and dealing with the involved parties on a one-to-one basis. He/she is empowered to impose appropriate discipline or may refer the situation to the school’s Student Affairs Office for action. 

Students having problems or grievances may submit them to the Academic Dean in person or in writing. The Academic Dean will either respond personally or delegate the issue to the appropriate personnel. Whenever a disciplinary action is issued or a grievance not satisfactorily resolved the student should first appeal to the Academic Dean. If the issue is not settled satisfactorily, the student may appeal directly to the Academic Affairs Committee for review. 

Academic Probation and Dismissal 
The student must maintain a grade point average of 2.0 (undergraduate) or 3.0 (graduate) each semester.

1.
Academic Warning - An academic warning notice will be placed on the student's semester grade report that his/her academic performance is below 2.0 (undergraduate) or 3.0 (graduate) for one semester.  

2.
Academic Probation - An academic probation notice will be placed on the student's semester grade report that his/her academic performance is below 2.0 (undergraduate) or 3.0 (graduate) for more than one semester.  

3. 
Academic Dismissal - The student should expect to be dismissed from NBC&S when cumulative GPA falls below 2.0 (undergraduate) or 3.0 (graduate) for more than two (2) semesters.  Students dismissed for low academic achievement may appeal the decision to the Committee of Academic Affairs or they may reapply for admission after a period of one academic year.  Applicants for readmission need to supply evidence of successful work or course experience since the time of dismissal and submit a plan for successful completion of course work in the future at NBC&S.

Failure to meet all requirements of the letter of reinstatement will result in academic dismissal. International students having M-1/F-1 Visa status who do not maintain the minimum cumulative GPA will not be allowed a period of suspension, but will be subject to academic dismissal as determined by the Academic Affairs Committee. Expulsion is the permanent removal from the NBC&S. 

Course Withdrawal
Voluntary - A student who wishes to withdraw voluntarily during a semester shall meet with the Registrar. The student must submit a letter of withdrawal and satisfy all financial obligations before withdrawal or they will not receive academic transcripts.  A grade of “W” shall be placed on the student's transcript for the courses in which the student was enrolled.

  The procedure for dropping courses is as follows:


1.  Secure Withdraw form from the Registrar’s Office.


2.  Secure Instructor’s approval on the Withdraw form.


3.  Return Withdraw form to the Registrar’s Office.

If a student drops a course but fails to secure the proper permissions, he/she will receive a permanent grade of "F" for the course.  If a student takes a course and fails to register for it on the official registration form, no credit will be received for the course.  Hence, a faculty member cannot add, drop, or withdraw a student from a class or from the Institution.

Repeating A Course Policy

A student who receives a grade of F in a required course must repeat the course in

order to graduate. When a course is repeated, the last grade (points and credit

hours earned) replaces the previous grade (points and credit hours) in computing

the grade average. However, all grade entries on the transcript remain a part of the

student's permanent academic record. The student must indicate that it is a repeat 
course at the time of registering for the course.

Attendance Policy

It is important for the faculty of the National Bible College and Seminary to be cognizant of the attendance policy.  While classroom instruction and learning is a very important part of our educational process, equally attending classes, being punctual, and fulfilling class requirements are vital to the academic and Christian character of the student.  Faculty members are required to maintain attendance records and report student absences to the Registrar’s Office at the end of each semester.  The student assumes responsibility for all absences and communication with the professor about absences.  Whether the absence is considered excused or unexcused for a particular class session is a matter to be resolved between the student and the professor.  The professor will document whether the absence is excused or unexcused.  Students are held responsible for the material covered in the class as well as for outside readings, textbooks, homework assignments, etc.  Students who are not present, on time, and prepared with all materials will find themselves at an extreme disadvantage. Excessive absences may result in a grade reduction or failure. 

Audit Policy

Students who enroll on a non-credit basis are classified as audit students.  The cost to audit a course is $180.00 (undergraduate), $225.00 (M.T.S); $270.00 (M.Div.); and $315.00 (D.Min.).  Courses will appear on the student's transcript, but will not receive credit. Audit students who enroll in a course and later decide to convert the course for credit shall file an approved academic petition within four weeks prior to the end of the semester and must be passing the course at the time of the request. Upon approval, the student shall pay the additional tuition and must submit all course assignments by the end of the semester for a course grade to be applied to his/her transcript.  Students who do not hold a Bachelor's Degree will not be allowed to audit graduate courses.  Students who do not hold a Master of Divinity Degree will not be allowed to audit doctoral courses.  
Course Cancellation

Although the college will endeavor to hold all courses scheduled, it reserves the right to cancel any course due to insufficient enrollment. 
Class Cancellation

During, inclement weather (usually ice or snow), the Executive Vice President may cancel or delay classes. In case of inclement weather, the student should be aware of the following:

· We generally follow what the area colleges and universities decide.  We do not follow Prince George’s County decisions.

· We will publicize any closings via NBC 4.  Please check their website (www.nbc4.com) or their news broadcast.

· Decisions regarding closure are made by 7:30 a.m. for morning classes and after 3:00 p.m. for evening classes.  Please do not call the office before these times.

· You may also sign up with nbc4.com to have an alert sent to you via email when the school is closed.  Follow the instructions below to sign-up.

1. Go to www.nbc4.com
2. Click on NBC4 Connected on the left side of the screen.  (You may have to scroll down.)

3. Click on Sign Up for School Closings

4. Scroll down (if necessary) to Closings and Delays E-mail Sign-Up

5. Enter your e-mail address.

6. Select the first letter of your institution’s name – “N”

7. Click the “Next” button.

8. Select Your School or Institution from the drop down menu: National Bible College

9. Optional: Send it to My Text Pager/Phone

10. Click “Next Step” button.

11. Enter pager /cell phone address, not the number (optional).  Your email address should automatically appear in the box.

12. Check each box corresponding to the box regarding where to notify you.

13. Click the “Submit Your Changes” button.

14. You should get a message that you have been registered.  

15. If you receive an error message, there is a mistake in your email address or your cell phone / pager address.  Click the Back button and make any necessary corrections.  

Incompletes 
Each course syllabus indicates all due dates for required course work. All due dates are final and any change is only at the discretion of the professor. In the case of serious illness, family emergency, or other extenuating circumstances, the professor may grant an extension of not more than six weeks from the end of the term to complete course assignments. All extension requests must be submitted in writing. A temporary notation of “I” (Incomplete) is entered in the student’s academic record until a final grade is determined. Course assignments not completed by the extended deadline will be recorded as a failing grade. An appeal requesting an exception to this policy must be submitted in writing to the Academic Dean.

Grading 
All grading plans, determined by individual instructors, must: 

1. Provide the student with complete evaluation criteria to be used in the course within the first two class sessions. The criteria should be in writing and included in the 

course syllabus. 

2. Establish the percentages that each of the criteria is worth toward the final grade. 

3. Announce course attendance requirements. The effect of class attendance on final grades should be specified. 

4. Keep the student reasonably current as to his/her standing in class. Instructors 

should make every effort to return graded papers or examinations promptly. 

Grading System 
The grade point system is a simplified means for determining the grade average of the student. The grade points for each course is determined by multiplying the point value of the grade by the credit value of the course. The GPA is computed by dividing the total number of grade points earned by the total number of credits. 

	A+
	4.00 grade points

	A
	3.90 grade points

	A-
	3.80 grade points

	B+
	3.70 grade points

	B
	3.50 grade points

	B-
	3.00 grade points

	C+
	2.70 grade points

	C
	2.50 grade points

	C-
	2.00 grade points

	D+ 
	1.70 grade points

	D
	1.50 grade points

	D-
	1.0 grade points

	F
	0.0 grade points

	P
	Pass (not in GPA total)

	AU
	Audit (no credit)

	W
	Withdrawal


Grading Scale

A+ = 100-98

B+ = 89-87

C+  = 79-77 

D+  = 69-67
A   = 97-94

B   = 86-84

C    = 76-74

D    = 66-64

A-  = 93-90

B-  = 83-80

C-   = 73-70

D-   = 63-60-
F  = 59 & below

After receipt of a grade, a student has one week (seven days) to dispute any grade or an "I=Incomplete". If a student fails to submit the required course work during the grace period, the final grade given is recorded. Any contingent changes after seven days will be determined by the NBC/S administration. The student is responsible for all fees. A student must have a 2.00 (C) average or higher to graduate as an undergraduate student and 3.00 (B) average or higher to graduate as a graduate student.

Grade Reports 
Grade reports are issued at the end of the semester.  In compliance with Federal Statute, Public Law 93-380, cited as the Educational Amendments of 1974, Section 438, Protection of the Rights and Privacy of Parents and Students, all reports of grades are mailed to the student at the address indicated on the Admission Application.  Errors on the grade report other than grade errors should be reported to the Registrar within two weeks of receiving the grade report.  The student's copy of the grade report will be mailed within three weeks after the completion of the semester. 

Classification of Students
The student body is divided academically into four classes: freshman, sophomore, junior, and senior.  Students are classified academically on the following basis:


Freshman - 
Less than 30 semester hours


Sophomore - 
Completion of at least 30 semester hours 


Junior - 
Completion of at least 60 semester hours 


Senior - 
Completion of at least 90 semester hours 


Full-time Students - 
Those carrying 12 or more semester hours


Part-time Students - 
Those carrying less than 12 hours

Probationary Students - 
Those whose academic loads have been reduced because of a deficient grade point average

Registration 
Please refer to the academic calendar for official registration dates. Late registration dates are listed by each course on the semester schedule. A $25.00 late registration fee will be charged for late registration, as well as all tuition and fees. All tuition and fees must be paid in full before coursework can begin. 

Taping Lectures 
Students must receive permission from the instructor before audio or video taping any class lecture. 

Time Limit for Degree Candidates 
Degree requirements are normally to be completed within two to four years, although students may take up to six years or more, depending on the degree program. Students who have not registered for more than four consecutive semesters must meet all course and quality requirements in effect at the time of re-entry. Please refer to the academic catalog for information on time limits for each degree program. 

Transcripts 
Student transcripts are kept on file in the Office of Records. A copy of the transcript includes only the academic record accumulated by National Bible College and Seminary.   Money orders should be made payable to National Bible College and Seminary. Copies of transcripts furnished from other institutions become the property of the Institution and will not be furnished for other purposes.  All transcript requests must be made by students and must be in writing.  Transcripts will not be issued for students who have outstanding fees or fines.  Transcripts will take up to five (5) business days to process.

Definitions:  

1. An Official Transcript has the National Bible College and Seminary seal, date, and an appropriate signature for students who have attended this institution.  Official transcripts cost $7.00 each for all degrees.  Official Transcripts can only be released upon receipt of a written request from the student.

2. An Unofficial Student Transcript is an unofficial record of grades obtained while a student is attending NBC&S.  It is issued to the student without the college seal.  When all coursework has been completed and all financial obligations are fulfilled, one (1) Unofficial Transcript will be available at no charge.  All subsequent Unofficial Transcripts are $5.00 each.

Transcripts are available for a fee upon written request of the student and in accordance with the Family Educational and Privacy Rights Act (FERPA). Forms to request transcripts are available in the Office of Student Services. Transcripts sent to or given to students are unofficial, and will not be embossed with the NBC&S seal. 

Transfer Students

National Bible College & Seminary welcomes transfer students desiring to pursue their educational goals in Christian studies and who wish to transfer from another accredited or approved college.  However, each course is individually evaluated before acceptance to ensure that it meets the requirements of similar offerings at NBC&S.  The decision to accept or reject transfer of credits rests solely with NBC&S. 

Official transcripts (certified and sealed) must be submitted directly to the Enrollment Management office from all institutions of learning attended after high school graduation.  Transcripts must indicate courses entered, courses in progress, courses completed, grade, and semester/semester credit hours earned (as well as the accreditation of the college).

Results of aptitude and other special tests taken and evidence of standing should also be indicated on the transcript. Since NBC&S is a Bible college, credits may also be given for specific classes, seminars, conferences and programs relating to Biblical topics. 

Practicum 
A practicum provides an excellent means for students to apply concepts learned in the classroom to a Christian environment. Many students use a practicum to prepare themselves more completely for their ministry after graduation. The practicum is available for graduate credit. There is also an undergraduate equivalent to a practicum available for students pursuing their undergraduate degree. Students interested in either should contact the Academic Dean. 

Graduation Requirements 
It is the student's responsibility to make sure he or she is completing required courses on schedule to graduate on time. In order to be eligible for a degree, the candidate must have completed the required number and distribution of courses and have met the other requirements of the NBC&S. These include, but are not limited to: a minimum cumulative grade point average (G.P.A.) of 3.0 in all graduate coursework (2.0 for undergraduate), the approval of the faculty, and payment of all financial obligations to the NBC&S in tuition, fees, and other charges. Students must also file an Application for Graduation (including fee) with the Office of the Registrar. If all of the above requirements are not met, the student must meet with the Academic Dean to determine a course of action. 

Change of Student Information 
Each student should immediately notify the Office of Student Services of any changes in name, mailing address, telephone, e-mail, fax, pager, or cell phone numbers. 

Confidentiality of Student Records

National Bible College & Seminary provides confidentiality of student records. This policy is in compliance with the Family Educational Rights and Privacy Act of 1974 (FERPA) as amended.

The institution may provide directory information (i.e. student name, address, telephone number, date and place of birth, major field of study, dates of attendance, degrees and awards received, the most recent previous educational agency or institution attended by the student and participation in officially recognized activities).  Students may withhold directory information by notifying the registrar in writing. 

Directory of Records 
Please contact the Registrar if you wish to review your semester grades or current transcript. Official transcripts cannot be issued directly to students. Students may receive an unofficial copy only. 

Refunds 
Any student who withdraws from courses or the College/Seminary in writing and whose withdrawal is officially approved may receive a refund for tuition and course related fees as follows: 

· 100% if dropped before the first week of the semester
· 90% if withdrawal is before the end of the first week of the semester
· 80% if withdrawal is before the end of the second week of the semester
· 70% if withdrawal is before the end of the third week of the semester
There are no refunds after the third week of the semester.  All refunds will be paid to the student 30 days after check has cleared the bank.

1. All refunds will be processed within 30 days of the official notification of withdrawal.  During this time the student’s obligations will be reviewed and any necessary adjustments will be made since some charges are posted only once a month.

2. Outstanding balances or tuition fees will be due and payable at the time of withdrawal.  

3. An official withdrawal form must be completed and submitted to the Registrar/Administrative Assistant before formal action may begin by the School.

Leave of Absence 
Students need to contact the Registrar for an extended absence of a semester or longer. A degree-status student may petition for a leave of absence of up to one academic year. An approved leave of absence secures the student’s standing in the program during that period of time. A leave of absence is granted only to students in good standing and does not constitute a waiver of the statute of limitations for completion of the degree. Petitions are available from the Student Affairs Office. 

A degree-seeking student may request a leave of absence of up to one academic year by filling out the Withdrawal/Leave of Absence Request Form. It should be understood that an approved leave of absence will secure the student’s standing in the program during that period of time only and does not constitute a waiver of the statute of limitations for completion of the degree. The Leave of Absence must be approved by the Executive Vice President. 

Military Mobilization 
Students called up for active military duty may be able to obtain a refund of payments made to their account for the semester during which they were chosen for active duty. The NBC&S will explore with the student different ways to complete the semester courses through independent study or through other means. If a student is not able to complete the semester, a written request for refund or reversal of charges with proof of summons for military duty should be submitted to the Finance Office for action. Since a student’s enrollment status is likely to be effected because of the length of their military duty, the NBC&S may extend the deadlines for completion of any academic program. 

Student Services
Facilities 
Entrance and Exits

Students may enter/exit the building by using the main NBC&S entrance. 

Office Hours

NBC&S is open for business Monday through Thursday from 9:00 a.m. to 7:00 p.m. Classes continue most evenings, but most administrators will not be available to conduct business during that time.   
Library and Bookstore

The library and bookstore hours are posted at the facility every semester.  Please refer to this listing or contact the bookstore for more information. 

Student Lounge 

The student lounge provides space for all students, faculty, and staff to relax and enjoy fellowship. Clean up of the student lounge is the user’s responsibility. 

Health Insurance 
Students are responsible to have a health insurance plan while attending the NBC&S. The institution cannot assume the financial responsibility for hospitalization and medical expenses for students. 

Multicultural Student Services 
The NBC&S provides counseling, advising, and support services for minority and international students. The U.S. Immigration & Naturalization Service is provided for international students. Please refer to the Academic Catalog for additional information. 

Textbooks 
Books are listed at least four weeks prior to the first day of each semester. Required textbooks may be purchased through the NBC&S bookstore or through a general retailer. Purchasing textbooks is the responsibility of the student. 

Bulletin Boards 
There is a bulletin board in the Student Information area. The bulleting provides information related to emergencies, course schedules, and relevant to student life. 

Computer Facilities 
A computer lab is located in the reference section of the library including a printer, copy machine, and wireless internet for student use. Please see the Librarian if you need assistance in operating the equipment. 

Library 
The NBC&S Library is located on the upstairs/downstairs level of the facility. 

Features include: 

· Professional librarian to provide assistance in locating information and sources 

· Circulating, books that may be borrowed for a period of four weeks. You are encouraged to return books as quickly as possible. Periodicals and reference books may not be taken out of the library. 

Note: Theft or damage to library property is a violation of the NBC&S standards. Violators are subject to disciplinary action from the Student Affairs Office. Depending upon the nature of the violation, the discipline could range from suspension of library privileges to expulsion from the NBC&S. The decision of the committee is final. 

Academic Catalog 
The Academic Catalog contains comprehensive facts for incoming students, including a description of all courses of study available, information on tuition, curriculum, faculty, and policies. The catalog is published annually. It is available for current and prospective students. 

Alumni Relations 
The NBC&S Alumni Association is a network of more than 300 graduates. Graduates should stay in touch with the NBC&S. Upon graduation, the President's letter will be automatically sent to students allowing alumni to stay informed of NBC&S developments. 

Chapel Services 
Students are encouraged to hold a weekly chapel service. Student leaders should determine the time, length, and format of the chapel service. A chapel service allows students an opportunity to worship, offer devotionals, read and preach God's Word, pray, and fellowship. Students are to submit chapel service agenda and format to the Director of Student Affairs for final approval. During modules, all morning classes begin with a sermon or devotion. 

Lost and Found 
All articles found should be turned into the Registrar Office and claims for lost articles should be reported to the Registrar.  All articles not claimed within a reasonable time may be disposed as determined appropriate. 

Transit Authority 

City buses stop within one block of the NBC&S. Students may contact Washington Metropolitan Area Transit Authority for bus schedules and route information at 202-637-7000 or www.wmata.com.  
Telephone Use 
Students may use the NBC&S phones to make local calls that are of an important nature (five minute limit, please). Students must use their own calling cards if they make long-distance calls. 

Use of NBC&S Facilities 
All activities involving the use of NBC&S facilities must be approved by Executive Vice President. 

Conditions for Approval:
1. Assurance that all NBC&S regulations, local, state, and federal laws concerning fire and safety regulations, necessary security, and conduct will be followed. 

2. Indication that the activity is consistent with the purposes and constitution of the

sponsoring organization. 

3. Availability of financial resources on the part of the sponsoring organization if

property damage is incurred. 

4. Assurance that no group or individual will accrue private financial gain from

sponsorship of the event. 

Damage/Theft Responsibility 

It is the responsibility of the sponsor(s) for any damage, theft, and/or abuse of the facilities immediately before, during, and after the event. 

Facility Cleanup

 It is the responsibility of the sponsor(s) to leave the facility in a satisfactory condition, as determined by the NBC&S, after each event. 

Financial Responsibility 

The sponsor(s) assumes complete financial responsibility for any damage, theft, and/or abuse of the facilities immediately before, during, and after the event. 

Fees 

Appropriate fees will be assessed for rental, services, and maintenance. 

Purpose: Activities sponsored by outside groups must be related to the general mission and function of the NBC&S or have a community-service function. These events will generally not be held while the NBC&S is in session. 

Campus Policies and Procedures
Animals 
Under most circumstances, animals (except service animals) are not allowed in the NBC&S building. 

Automobiles, Parking, and Traffic Rules and Regulations 
Students and are advised to drive carefully on the NBC&S grounds. Always use caution when driving in the parking areas. If you see people who do not belong on the NBC&S property, please contact an administrator, security, or faculty member.

 The following rules apply to all students: 

1. Parking is allowed only within approved marked parking spaces (paralleled white lines). 

2. Do not park: on any grass areas, dirt areas, sidewalks, or roadways, in travel lanes or fire lanes, or blocking fire hydrants. 

3. The NBC&S has reserved some areas for handicapped parking. Parking in these areas is allowed only with an official parking permit. 

4. The speed limit on NBC&S property is 15 mph. 

Dress 
Students may dress casually and comfortably. However, students should keep in mind that they are enrolled in a Christian school and that they are preparing for professional ministry. In accordance with health and safety requirements, shoes must be worn in all areas of the building. 

Food and Drink 
Food and beverages may not be consumed in the classrooms or library, only designated eating areas (bottled water is allowed).

Personal Property 
The NBC&S makes every effort to protect the personal property of students and guests, but does not hold itself responsible for damages to automobiles or other personal property. 

Poster and Sign Policy 
Posters and signs must bear the name of the sponsoring organization or department and must have the permission of the Executive Vice President.

Appeals Procedures for Student Financial Accounts 
Questions regarding a student's financial account with the NBC&S that are not resolved after discussion with the Registrar may be appealed to the Executive Vice President. 

The student should submit a written memorandum of his/her complaint to the Registrar within three business days after receiving the Registrar's decision. The Executive Vice President will schedule a meeting or a telephone conversation with the student within five business days after receiving the memorandum. All decisions made by the Executive Vice President will be final and shared with the student and the Registrar. 

Student Counseling 
Students experience a great deal of challenges from both the academic and personal areas of their lives. Many new and important decisions are made during these years. Change is constant and stress often accompanies the experience. The NBC&S provides a place for students to discuss these many and varied changes in a private and confidential setting. Some of the instructors at the NBC&S are licensed/certified, practicing counselors. Students who are experiencing serious emotional difficulties, or who require specialized or long-term treatment, are referred to professional services off campus. Please see the Director of Student Affairs if you have counseling needs. 

Addressing Accreditation Concerns 
Students who have specific concerns which relate to accreditation standards should address their concerns to the Executive Vice President of the NBC&S 6700 Bock Road, Fort Washington, MD 20744 or they may contact The Transnational Association of Christian Colleges and Schools (TRACS), P.O. Box 328, Forest, VA 24551 Call: 804-525-9539. 

Regarding the Student Handbook 
While every effort is made to ensure the accuracy of the information in this publication, the NBC&S has the right to make changes at any time without prior notice. It is the NBC&S’s expectation that students will follow school policies and procedures as presented in the online catalog and student handbook. The student assumes personal responsibility for fulfilling their course of study and completing the graduation requirements of the National Bible College and Seminary. 

Inquiries regarding the Student Handbook should be addressed to: 

Office of Admissions

National Bible College and Seminary

6700 Bock Road 
Fort Washington, MD 20744 
ACADEMIC CALENDAR

2008-2009

*SUBJECT TO CHANGE*
June Schedule 2008

· June 7: Graduation Rehearsal

· June 8: Graduation 2008

· June 9: NBC&S Offices Closed

· June 10-13: Late Summer Registration

· June 13: Last day to withdraw from Summer classes – 100% refund

· June 16: Summer Semester Begins

· June 20: Last day to withdraw from Summer classes – 90% refund

· June 27: Last day to withdraw from Summer classes – 80% refund

July Schedule 2008

· July 4: Independence Day (College/Office Closed)

· July 14: Graduate Admissions Assessment (7 pm)

· July 18: Graduate Admissions Assessment (7 pm)

· July 23: Application deadline for Fall Semester

August Schedule 2008

· August 4-15: Fall Registration

· August 8: Bible and Math Entry Assessments
· August 9: English Grammar and Composition Assessments

· August 9: Summer Semester Ends

· August 16: Faculty Meeting (10 am – 4 pm)

· August 16: Final Summer Grades are due to NBC&S Office
· August 18-22: Late Fall Registration

· August 19: Student Orientation (7 pm – 9 pm) 

· August 22: Last day to withdraw from Fall classes – 100% refund

· August 25: Fall Semester Begins

· August 29: Last day to withdraw from Fall classes – 90% refund

September Schedule 2008
· September 1: Labor Day (College/Office Closed)

· September 5: Last day to withdraw from Fall classes – 80% refund

· September 12: Last day to withdraw from Fall classes – 70% refund

October Schedule 2008

· October 13-18: Mid-Term Week

· October 22: Chapel Service 

November Schedule 2008

· November 11: Veteran’s Day (NBC&S College/Office Closed)

· November 22: Faculty In-Service

· November 24-29: Thanksgiving Break 

December Schedule 2008

· December 8-19: Spring Registration

· December 13: Fall Semester Classes End

· December 15: Application Deadline for Spring Semester

· December 15-20: Finals Week – Fall Semester

· December 22-January 2: Christmas Break (Office/College Closed)

January Schedule 2009

· January 9: Bible and Math Entry Assessments

· January 10: English Grammar and Composition Assessments

· January 12-16: Late Spring Registration

· January 16: Last day to withdraw from Spring classes – 100% refund

· January 19: Martin Luther King Jr. Day (College/Offices Closed)

· January 20: Spring Semester Classes Begin

· January 23: Last  day to withdraw from Spring classes - 90% refund
· January 30: Last day to withdraw from Spring classes – 80% refund

February Schedule 2009

· February 6: Last day to withdraw from Spring classes – 70% refund

· February 16: President’s Day (College/Offices Open)

· February 28: Faculty In-Service

March Schedule 2009

· March 9-14: Mid-Term Week

· March 18: Chapel Service

April Schedule 2009

· April 10-17: Easter/Spring Break (College/Offices closed)

May Schedule 2009

· May 2: Faculty & Staff Appreciation Dinner 

· May 16: Spring Semester Classes End

· May 18-23: Finals Week – Spring Semester

· May 25: Memorial Day (College/Offices Closed)

· May 29: Spring Semester Final Grades Due to NBC&S Office
June Schedule 2009

· June 1-12: Summer Registration

· June 5: Graduation Reception

· June 13: Graduation Rehearsal 

· June 14: Graduation 2009

· June 15: NBC&S Offices Closed

· June 16-19: Late Summer Registration 

· June 19: Last day to withdraw from Summer classes – 100% refund

· June 22: Summer Semester Begins

· June 26: Last day to withdraw from Summer classes – 90% refund
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